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General Obligation Bond Project Request Form
Guide
All project request submissions must be completed through the City of Albuquerque’s
CIP project management system, ProCore.
Access to ProCore requires a username and password. To request access, please
email all inquiries to ProcoreAdmin@cabq.gov.

1 Navigate to https://login.procore.com/?cookies_enabled=true

Project Selection

2 Search for and select '2027 General Obligation Bond Program'.

https://login.procore.com/?cookies_enabled=true
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Correspondence Tool Access

3 Navigate to Correspondence tool via Project Tools menu.
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Part 1 Request Creation

4 Click "+ Create" and select "Prt.1 - 2027 General Obligation Project Request".



Made with Scribe - https://scribehow.com 4



Made with Scribe - https://scribehow.com 5

5 Enter the project title in the Subject field.

6 Enter the funding intentions in the Description field.
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7 Fill in Departmental information fields.

8 Complete the Funding Data section.



Made with Scribe - https://scribehow.com 7

9 Complete the Funding Impacts and Facility Condition Assessment sections.

10 Click 'Create & Issue' and select 'Ok' to submit the Part 1 request.
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Linked Item Creation

11 Click 'Link' and select 'Create & Link New Item' to generate the Part 2 form.
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Part 2 Form Completion
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12 Verify Subject matches Part 1 request and select Due Date.

13 Fill in Scope, Current Project Status, and ICIP # fields.
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14 Upload files to the Attachments section.

15 Complete the Criteria section fields.
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16 Fill in Project Data and Map/Location Data sections.

Visit cabq.gov/gomaps for detailed location data.

17 Click 'Create & Issue' to submit the Part 2 request.

https://cabq.gov/gomaps
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Linked Item Creation

18 Click 'Link', select 'Create & Link New Item', and choose 'Prt.3 - 2027 GO
Sub-Project Plan'.
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Part 3 Form Completion

19 Verify Subject matches Prt. 1 - 2027 General Obligation Project Request.
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20 Enter Sub-Project details including Name, Location, Description, and Amount
Estimate.

Enter details for up to six sub-projects in the subsequent sections.

21 Click 'Create & Issue' and select 'Ok' to submit the Part 3 request.
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Linked Item Creation

22 Click 'Link', select 'Create & Link New Item', and choose 'Prt.4 - 2027 O&M
Analysis/Decade Plan'.
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Part 4 Form Completion

23 Verify Subject matches Prt. 1 - 2027 General Obligation Project Request.
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24 Download the O&M Worksheet from, complete it, and upload the file.

https://www.cabq.gov/municipaldevelopment/documents/o-m-analysis-fillable
.pdf

25 Complete the Operations & Maintenance Budget Impact Section

https://www.cabq.gov/municipaldevelopment/documents/o-m-analysis-fillable.pdf
https://www.cabq.gov/municipaldevelopment/documents/o-m-analysis-fillable.pdf
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26 Select the appropriate option from the drop-down list: Deferred Maintenance,
Planned Growth, or Service Deficiency Correction

27 Complete the Cost Avoidance / Savings Impact Section.
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28 Select the applicable source from the drop-down list for Cost Avoidance Source

29 Click 'Create & Issue' and select 'Ok' to confirm and submit the Part 4 request.
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